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• STEP 1.

o Dial in using your phone (not your computer) to the call in 
number provided on the agenda.

o Turn off your computer volume.

o Make sure you always mute your phone , unless you need 
to speak to the meeting, so your computer doesn’t pick up 
audio and cause feedback noise.
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STEP 2. 
Click on the link on the agenda indicated with the red arrow 
below:
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STEP 3. 
You may be asked to install a WebEx application. 

You will need to do this to continue.
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STEP 4. 
Enter the required information and click on the green Sign In button. 

If requested, in small text in the upper right-hand corner, click Join by Number,

Type in Web Ex meeting number.



S O U T H  F L O R I D A  W A T E R  M A N A G E M E N T  D I S T R I C T

STEP 4. (continued)
If you are not required to enter information, you will see a screen 
similar to the one below. 

Click on the green Join button.
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STEP 5. 
An Audio Conference box may appear. 

If it does, just hit the red “X” button 
in the top right corner of the box.
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You are all set for web viewing of the 
presentations. You should see a slide similar to 

the one below in the WebEx window.
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