
Compliance Reporting- Environmental Resource
Submitting ERP Compliance Documents 

1. Click Submit Compliance Information.
2. Enter Permit No. and/or Project Name.

3. In Search Results box under Action use
drop down menu and select Submit
Compliance Data.

4. Within Draft Submittal under PPC Actions
select one or more type of documents to be
submitted.

5. Under Receiving Details, enter Comments or
a description of what is being submitted.

6. Click Attach Documents.
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Compliance Reporting- Environmental Resource
Submitting ERP Compliance Documents 

7. Click ‘Add’, Find file from device, Drag/drop
file, select Category from drop down menu,
click ‘Attach’.

8. Click Next.
Note: To delete an attachment click on the 
trash can. 
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Signing and Sealing Electronically Transmitted Plans,  
Specifications, Reports or Other Documents 

1. Attach files to be signed and sealed.
(Documents can be attached at any time by
clicking on the ‘Attached Documents’ tab on
each step.

2. Click Next when all files have been attached.

3. Click on Seal Documents
4. Enter the name of the Professional Engineer
that is signing the document.
5. Enter the license number of the Professional
Engineer that is signing the document.
6. Enter the Registered Professional Company
Name.
7. Click Refresh to display the document that
needs to be signed and sealed.

8. Click on the box next to the applicable file
9. Click Seal Registered Professional

Documents to produce the Authentication
Code.

10. Click on the box next to the applicable file
11. Click on Print Signature Document.

Print, sign, seal and scan the Registered
Professional Signature Document.

12. Click Submit.
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Signing and Sealing Electronically Transmitted Plans, 
Specifications, Reports or Other Documents (continued) 

13. Attach the Sign and Seal the
Registered Professional Signature
Document.

14. Click Next.

Note:   
If multiple registered professionals are signing  

and sealing one file, the file must be signed and 
sealed electronically. Then each registered  

professional must identify on the form which  
sheets they are signing/sealing. 

Example: 
Name, P.E., is signing and sealing sheets 10-20  
of the above-referenced file. Include their name,  

license number, company name, seal and signature. 
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