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Application Submittal - Water Well Construction Permit 
This function allows registered users the convenience of electronically applying for water and monitor wells and         

submitting well completion reports. 

 

To begin the application process, type www.sfwmd.gov/ePermitting in the address bar, which will bring you directly to the 

ePermitting Home page. 
 

If you do not have an ePermitting account, you must first register as a user.  In order to establish a new user account, 

click on the Create Account icon (refer to Getting Started with ePermitting for detailed instructions).  Registered users 

can simply click on the Login icon. 
 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov. 

1. Click the Water Well Construction 

link located under Application      

Submittals on the left-hand side of 

the ePermitting Home page. 

2. Under the Well Application New Tab, 

select the county from the drop 

down menu.   

3. Enter the well diameter, if            

applicable. 

4. Click the Continue button. 

       Notes: 

All fields denoted with a red  * 

asterisk are required. 

SFWMD does not issue well  

permits for all counties.  Please 

click on the Well Permitting  

Submittal Locations link for  

specific county information.   

Submitting a Water Well Construction Permit Application 

http://www.sfwmd.gov/ePermitting�
mailto:epermits@sfwmd.gov�
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Submitting a Water Well Construction Permit Application - GIS 
Interface/Location 

1. Enter the address or Area of Interest (i.e. Miami 
Int’l Airport) 

 or  
2. Enter one of the following:  Project, parcel,   

permit, Lat/Long coordinates or STR in the   
information box and click the Find It button. 

 
Note:  S/T/R must be entered in the format             
example below: 
6/44S/43E 
Lat/Long must be entered in the format example    
below: 
24,551153,-81.80502 
 
 
 
 

3. To add a well, click the Add button on the 
top of page. 

4. Click in the area on the map where the well 
will be drilled.  A pop-up will appear of the 
location details. 

5. Click the Exit button to save/exit map.  The 
Location tab will appear. 

 
Notes:  Data is saved  when clicking another 
tab, main page/view report links. 
Data will be lost if using browser buttons or 
Home/Logout or App/Search links. 
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Submitting a Water Well Construction Permit Application - Well General 

1. Click on the Well General tab. 
2. Select the Type of work being            

performed from the drop down menu. 
3. Enter the Facility name. 
4. Select whether the well is 200 feet or less 

from any septic system. 
5. Enter number of wells (1 unless multiple 

(up to 8) monitor wells of the same size 
and on the same parcel). 

6. Enter the # of existing wells on site, if 
applicable. 

7. Enter the estimated start date (click on 
calendar to choose date). 

8. Enter the # of existing unused wells. 
9. Select whether the well is in a DEP “62-

524” delineated area. 
10. Select whether the well or any existing 

well or water withdrawal is on the  
owner’s contiguous property covered 
under a  Water Use Permit Application. 

11. Select the intended use(s). 
12. If the intended use is Remediation, 

choose from the drop-down menu. 
 
Note:  If Class V well, select other and enter 
description.  Additionally, Class I and V type 
of wells may also require additional permitting 
through the DEP. 
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Submitting a Water Well Construction Permit Application - Well Details 

1. Click on the Wells Details tab. 
2. Enter the Estimated Well Depth (ft.). 
3. Enter the Estimated Casing Depth 

(ft.). 
4. Enter Estimated Open Hole (from & 

to ft.) or the Estimated Screen     
Interval (from & to ft.) 

5. Enter the Casing Diameter (in). 
6. Select the Casing Material from the 

drop down menu. 
7. Enter the Secondary Casing (if     

installed.) 
8. Select the Method of Construction, 

Repair, or Abandonment from the 
drop down menu.  

Submitting a Water Well Construction Permit Application - Grouting Information 

1. Click on the Grouting Information 
tab. 

2. Click the New button. 
3. Enter the casing information (from & 

to ft.) 
4. Select the Seal Material from the 

drop down menu.  A primary,        
Secondary and Additional casing will 
always display as the default. 

5. Click the Save button. 
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Submitting a Water Well Construction Permit Application - Relevant 
Party 

1. Click the Relevant Party tab. 
2. Select the best representation of 

the applicant’s organization from 
the drop down menu. 

3. Click the New button on the        
Relevant Party Dashboard. 

4. Enter Owner/Applicant information 
(fields denoted with an * asterisk 
are required). 

5. If a well contractor is licensed by the 
SFWMD, enter the license number 
and all contact information will auto 
populate once you click in another 
field or the save button.  You have 
the option to edit any information 
that has changed.  

6. Repeat steps 3 and 4 until all       
applicable Relevant Parties are 
entered. 

7. Click the Save button. 
 
 
 
 
Note:  Owner/Applicant and  Well         
Contractor information is required. 
 



Page 6 of  21                                                                                      4/2014                

 

Submitting a  Water Well Construction Permit Application - Comments/
Attachments 
Note:  Owner Authorization is required for 
well permit issuance.  Choose the “Owner 
Authorization” from the Document Type 
drop-down menu. 
 
1. To add comments and/or               

attachments, click the                 
Comments/Attachment tab.   

2. Click New on the Attachment        
Selection Dashboard. 

3. Select the Document Type from the 
drop down menu. 

4. Click browse and attach your pdf file. 
5. Click Open. 
6. Enter File Description if applicable. 
7. Click the Save button.  Your          

attachment will appear under        
Attachment Summary. 
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Submitting a Water Well Construction Permit Application - Sealed 
Documents 

Note:  This is currently not a required 
field for a well permit.  
 
1. To sign/seal registered professional 

documents, click the Sealed        
Documents tab. 

2. Click New on the Available Files 
Dashboard. 

3. Select the File you would like to 
sign/seal. 

4. Enter the Registered                    
Professional’s name and License 
number. 

5. Click the Save button. You will then 
see the Authentication Code and the 
date it was sealed. 

6. To print the Signature File, Click on 
the Signature File link.   

7. Sign, seal and attach the signature 

document as part of the submittal. 
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Submitting a Water Well Construction Permit Application - Signature 
Authorization 
1. Click the Signature Authorization 

tab. 
2. Select applicable Relevant Party as 

the Signature Authority. 
3. Agree to the Statement of       

Agreement.   
4. Once checked, your ePermitting   

account information will appear. 
 
 
Notes:   
1) If the application is being submitted by 
the contractor, select well contractor as 
the signature authority. 
 
2) If the person filling out and signing the 
submittal is not the owner, an              
authorization form must be completed 
and signed by the owner.  An              
authorization form is available for your 
convenience.  Upload a pdf file of the  
authorization form under the                      
Comments/Attachments tab. 
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Submitting a Water Well Construction Permit Application - Fee 
Validation 

1. Click the Final Validation Fee tab. 
2. Choose the applicable fee and click 

Continue. 
3. Click the circle next to the selected 

payment option. 

4. Click in the box next to I agree. 

5. Click the Pay button. 

6. Click the Pay Now button. 

7. Click the circle next to the applicable 

payment method. 

8. Click the Pay Now button. 

 
Note:  The system will clearly        

indicate if required fields need to be 

completed in order to submit the   

application. 

 

Note: If payment is being made at 

another time, choose the Yes, Pay 

Later option and Continue. 

Permits will not be issued until      

payment has been received. 
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Submitting a Water Well Construction Permit Application - Payment  

1. Enter payment information (fields denoted with an * 

asterisk are required). 

2. Click the Continue button. 

3. Click the Confirm Payment  button once 

credit/debit card information is verified. 

4. Click the Back to Pending Submittals button or 

the Logout link once confirmation is received. 

Payment by credit or debit card - 
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Submitting a Water Well Construction Permit Application - Payment 

1. Enter payment information (fields denoted with an * 

asterisk are required). 

2. Click in the box next to the Authorization to Debit 

Bank Account statement. 

3. Click the Continue button. 

4. Click the Confirm Payment button once             

personal/business check information is verified. 

5. Click the Back to Pending Submittals button or 

the Logout link once confirmation is received. 

 

Note: Third party checks are not acceptable. 

Payment by personal or business check - 
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Submitting a Well Completion Report(s) 
 
1. Click the Water Well Construction 

link located under Application       

Submittals on the left-hand side of 

the ePermitting Home page. 

2. Click on the Completion Report(s) 

tab. 

3. Enter the Permit Number and Click        

Continue. 

 

 
 
 
Note:  All fields marked with a  red *    
asterisk must be completed.   
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Submitting a Well Completion Report(s) - GIS Interface/Location 
 

 
 
 
 
 

1. Verify well location or change location well. 
3. To add a well, click the Add button on the top 

of page. 
4. Click in the area on the map where the well 

has been drilled (if in a different location than 
was originally proposed, or if permit was           
issued by another agency).  A pop-up will  
appear of the  location details. 

5. Click the Exit button to save/exit map.  The 
Location tab will appear. 

 
Note:  Data is saved  when clicking another tab, 
main page/view report links. 
Data will be lost if using browser buttons or 
Home/Logout or App/Search links. 
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Submitting a Well Completion Report(s) - Well General 

 
1. Click on the Well General tab.  Most 

fields will auto-populate from the well 
construction permit if well permit was 
issued by SFWMD.  If issued via  
another agency, enter all information.  
Edit fields if actual well work is     
different from proposed well work. 

2. Enter the Completion Date (click on 
calendar to choose date). 
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Submitting a Well Completion Report(s) - Well Details  
 
1. Click on the Well Details tab.  Most 

fields will auto-populate from the 
well construction permit if well     
permit was issued by SFWMD.  If 
issued via  another agency, enter all 
information.  Edit fields if actual well 
work is different from proposed well 
work. 

2. Enter Total Well Depth (ft.). 
3. Enter Open Hole (from & to  ft.) 
4. Enter Total Cased Depth (ft.). 
5. Enter Screen Interval (from & to ft.)  
6. Select Casing Material from the 

drop-down menu. 
7. Enter the Slot Size. 
8. Select the Drill method from the 

drop-down menu. 
9. Enter the Measuring Point             

Description. 
10. Enter Measuring Point location      

information. 
11. Enter Pumping water level          

information. 
12. Enter Static Water Level (ft). 
13. Enter whether the well is flowing. 
14. Enter Pump information, if known. 
15. Enter Chemical Analysis (when     

required). 
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Submitting a Well Completion Report(s) - Construction 
 
1. Click on the Construction tab. 
2. Click New in the fields applicable to 

the construction.  Enter applicable 
information in all fields. 

3. Click Save.   
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Submitting a Well Completion Report(s) - Relevant Party  
 
 
 
 
 
 

1. Click the Relevant Party tab. 
2. Select the best representation of 

the applicant’s organization from 
the drop down menu.  

 
Note:  Relevant Party type will               
auto-populate from the well construction 
permit (under Relevant Party          
Summary) if the well permit was issued 
by the SFWMD.  These fields can be        
updated by clicking on the edit button. 
If issued via another agency, enter all 
information.  
 
1. To add a new Relevant Party, Click 

New on the Relevant Party       
Dashboard. 

2. Enter Owner/Applicant information 
(fields denoted with an * asterisk 
are required). 

3. If a well contractor is licensed by the 
SFWMD, enter the license number 
and all contact information will auto 
populate once you click in another 
field or the save button.  You have 
the option to edit any information 
that has changed.  

4. Click Save. 
5. Repeat steps 3 and 4 until all         

Relevant Parties are entered. 
6. Click the Save button. 
 
 
 
Note:  Owner/Applicant and           
Well Contractor information is        
required. 
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Submitting a Well Completion Report(s) - Comments/Attachments 
 
 
 
 
 
 

1. Click the Comments/Attachment 
tab. 

2. Click New on the Attachment        
Selection Dashboard. 

3. Select the Document Type from the 
drop down menu. 

4. Click browse and attach your pdf file. 
5. Click Open. 
6. Enter File Description, if applicable. 
7. Click the Save button.  Your          

attachment will appear under        
Attachment Summary. 
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Submitting a Well Completion Report(s) - Sealed Documents 
 
 
 
 
 
 

Note:  This is currently not a required 
field for a well completion reports.  
 
1. Click the Sealed Documents tab. 
2. Click New on the Available Files 

Dashboard. 
3. Select the File you would like to 

sign/seal. 
4. Enter the Registered                    

Professional’s name and License 
number. 

5. Click the Save button. You will then 
see the Authentication Code and the 
date it was sealed. 

6. To print the Signature File, Click on 
the Signature File link.   

7. Sign, seal and attach the signature 

document as part of the submittal. 
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Submitting a Well Completion Report(s) - Signature Authorization 
 
 
 
 
 
 

1. Click the Signature Authorization 
tab. 

2. Select a Well Contractor as the     
Signature Authority. 

3. Agree to the Statement of       
Agreement.   

4. Once checked, your ePermitting   
account information will appear. 
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Submitting a Well Completion Report(s) - Final Validation 
 
1. Click the Final Validation tab.   
2. Click Submit.  You will receive an 

email confirmation of your well    
completion report.   

 
 

Note:  The system will clearly        

indicate if required fields need to be 

completed in order to submit the   

report. 
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