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1. Click Submit Compliance Information.  
2. Enter Permit No. and/or Project Name. 

 
 

 
 
 
 

 
 

3. In Search Results box under Action use  
drop down menu and select Submit  
Compliance Data. 
  
 
 
 
 

4. Within Draft Submittal under PPC Actions  
select one or more type of documents to be 
submitted.  

5. Under Receiving Details, enter Comments or  
a description of what is being submitted. 
  

 
  

  

 
6. Click Attach Documents. 
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7. Click ‘Add’, Find file from device, Drag/drop  
file, select Category from drop down menu,  
click ‘Attach’. 
  

 
 
 
 
  

 

 

 
8. Click Next.  
Note: To delete an attachment click on the  
trash can. 

  

 
  

 
 

 

 
 
 
 
 
 
 
 
 

 

  
 
 

 




