
 
 
 

 
 

Environmental Resource Permit Application 
Modify Existing Permit                                                                    
 Application Overview 

 
1. Click Modify Existing Permit 
2. Enter the Permit Number or Project  

Name. 
3. Click Search 

  

  
 

   
4. Click Select 
5. Click Modify Permit  

 
 
 
 

6. Select Application Type 
7. Click Modify 

  

  
  

 
Note:  

• Fields with an asterisk are required.  
• When applicable, to add a Land Use,  

click on +Add Item and  select a land  
use type from the drop down list. Multiple  
land use types can be added. 

• ‘Project Acres’ cannot be greater than  
‘Total Permit Acres’. 

• Documents can be attached at any time by 
clicking on the ‘Attached Documents’ tab on  
each step. 
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Environmental Resource Permit Application 
Modify Existing Permit                                                                    

 Application Overview (cont.) 
 

1. Verify the information that has been  
pre-loaded. Make updates as needed. 

2. Click Next 
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Environmental Resource Permit Application 
Modify Existing Permit                                                                    
Location Information 

  

3. Click on the ‘Create/View Permit Boundary’  
link; a pop-up window will open. 
 
 
 
 
 
 
 
 

4. Once in the map, search for your project  
location using one of the following methods: 

• Search by site address/location. 
• Zoom in to the project location. 

5. Create a boundary by clicking Select by  
Parcel and clicking on the map (location  
will highlight). 
  

 
  

 
 
  

6. Click Add Selected Parcels to Boundary.  
Note: For properties that do not identify a  
parcel, such as some roadways, select a  
parcel adjacent to the project and attach a  
map of the area. 
 
 
 
 

7. Click ‘Save Boundary’ and OK and ‘Return  
to RegPermitting’. 
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Environmental Resource Permit Application 
Modify Existing Permit                                                                    

     Location Information (cont.) 
 
 

6. Click Refresh to pull in the location information. 
 
 
 
 
 
 
 
 
 
   

7. Enter Project Address and Site Description.  
8. Attach any map documents for clarification, if  

applicable. 
9. Click Next 
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Environmental Resource Permit Application 

Modify Existing Permit                                                                    
Customer Information 

 
1. Click on Add Customer  

 
 
 
 
 

2. Search by email address to determine if a  
person is an active customer in RegPermitting.  

3. A customer list will be displayed on the 
      screen, select a customer (the select button 
       will change to UnSelect) and click on Next. 

 
 
 
 
 
 
 

3. If the customer is not on record, create a  
new customer. 
 

 Note: 
· Each customer created must be associated with  
a unique and valid email address. 
· Persons may be associated with multiple businesses. 
If a new Association needs to be made between a  
person and a business, please notify:  
regcustomerupdates@sfwmd.gov                 

  
4. Click on Create a New Customer button to  

enter your customer information. 
 
 
 

5.  Click Next  
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Environmental Resource Permit Application 
Modify Existing Permit                                                                    

Customer Information (cont.) 
 
 

1. Select all relevant Party Types for each  
Customer. 

Note: A Payer must be identified if the payment 
is to be made at this time. If payment will be made  
later using the ‘Make a Payment’ link, wait to identify 
a Payer until that time. 
2. Click Finish 

 

 

3. Enter the specific name(s) of the entity(ies) 
anticipated to be the perpetual operating  
entity for the proposed works. If the construction  
phase permittee will also be the perpetual  
operating entity, list their name(s).  

5. Click Next 
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Environmental Resource Permit Application 
Modify Existing Permit 

Project Narrative 
 

Note: Fields marked with an asterisk are required. 
1. Additional steps will become available for  

each section answered “Yes”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: Copies of the application form sections 
can be downloaded by clicking on the link in that  
corresponding step. 
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Environmental Resource Permit Application 
Modify Existing Permit 

Basin Details 
Note: Copies of the application form 

sections can be downloaded by clicking 
on the link in that corresponding step. 

Section C 
1. Describe the type of activities in, on or over

wetlands or surface waters.
2. Complete and attach Section C as part of the

Submittal.
3. Click Next

Section D 
1. Describe the activities within navigable or

flowing surface waters as a multi-slip dock or
marina.

2. Complete and attach Section D as part of the
submittal.

3. Click Next

Section E 
1. Describe the construction or alteration of an

engineered stormwater management system.
2. Complete and attach Section E as part of the

submittal.
3. Click Next
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Environmental Resource Permit Application 
Modify Existing Permit 

Basin Details
Note: Copies of the application form sections 
can be downloaded by clicking on the link in  
that corresponding step. 
Basin Details 

1. Select 'Add Item' to enter Basin/Structure
Details.

Note: 
• More than one Basin can be entered.
• Double click the Basin to make edits to

previously entered information.
• Completing this section will expedite the

engineering review of the application.
• Fields marked with an asterisk are required
• Use this section to tabulate engineering

data tables.
• Acreages need to reconcile.

2. Click on the tabs at the top of the page to

enter information for Land Use, Structures
and Water Quality.

3. Click Save

4. Click the Refresh Land Type Summary
5. Click Next
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Environmental Resource Permit Application 
Modify Existing Permit 

 Basin Details

Section F 
1. Describe the activities that are (or may be)

located within, on or over state owned
submerged lands.

2. Complete and attach Section F as
part of the submittal.

3. Click Next

Section G 
1. Describe the construction or modification

of the Mitigation Bank.
2. Complete and attach Section G as part

of the submittal.

3. Click Next
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Environmental Resource Permit Application 
Modify Existing Permit 

Pre-Application Meeting 

1. Enter the narrative, if applicable.

Note: This section is not a requirement.

However, first time applicants may benefit

from talking with an agency reviewer prior

to starting a project.

2. Attach files if applicable.

3. Click Next

Page 11



Signing and Sealing Electronically Transmitted Plans,  
Specifications, Reports or Other Documents 

1. Attach files to be signed and sealed.
(Documents can be attached at any time by
clicking on the ‘Attached Documents’ tab on
each step.

2. Click Next when all files have been attached.

3. Click on Seal Documents
4. Enter the name of the Professional Engineer
that is signing the document.
5. Enter the license number of the Professional
Engineer that is signing the document.
6. Enter the Registered Professional Company
Name.
7. Click Refresh to display the document that
needs to be signed and sealed.

8. Click on the box next to the applicable file
9. Click Seal Registered Professional

Documents to produce the Authentication
Code.

10. Click on the box next to the applicable file
11. Click on Print Signature Document.

Print, sign, seal and scan the Registered
Professional Signature Document.

12. Click Submit.
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Signing and Sealing Electronically Transmitted Plans, 
Specifications, Reports or Other Documents (continued) 

13. Attach the Sign and Seal the
Registered Professional Signature
Document.

14. Click Next.

Note:   
If multiple registered professionals are signing  

and sealing one file, the file must be signed and 
sealed electronically. Then each registered  

professional must identify on the form which  
sheets they are signing/sealing. 

Example: 
Name, P.E., is signing and sealing sheets 10-20  
of the above-referenced file. Include their name,  

license number, company name, seal and signature. 
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Environmental Resource Permit Application 
Modify Existing Permit 

Statement of Agreement 

1. Read the Statement of Agreement, please
click on the Sign and Agree button.

Note:
• A copy of the Electronic Transaction

Agreement can be downloaded by clicking
on the link.

• Remember to attach a separate Section A,
Part 4 with authorized signature(s) for each
applicant. Copies of the application form can be
downloaded by clicking on the link included in
Note 1.

• The person submitting this application must be
an authorized representative of the applicant(s).
A signature authorization form can be downloaded
by clicking on the link included in Note 2.

2. Click Next
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Environmental Resource Permit Application 
Modify Existing Permit 

Payment 
Note: A Payer must first be identified if the payment  
is to be made at this time. If the payment will be made 
later using the “Make Payment’ link, wait to identify a  
Payer until then. 
1. To pay the full balance prior to submitting the application,

click the ‘Add Payment’ button. Partial payments cannot
be made here.

2. Verify the Payer and select a Payment Method. Click
‘Pay Now’ and a pop-up window will open. Follow the
prompts.

 Note: To cancel making a payment, click the trash can 
on the far right of the Payer record. 

3. A pop-up window will open. Follow the prompts:
For ACH/eCheck-

• Account Type
• Routing Number
• Account Number
• Check box to Terms and Conditions

Agreement
• Click Pay

Credit Card/Debit Card- 
• Credit Card Number
• CVV Number
• Expiration Date
• Check box to Terms and Conditions

Agreement
• Click Pay

  Note: The payment status and Confirmation 
number will update on the payment screen. 

4. Click the Finish Button
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