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Modify Existing Permit 
Works of the District 

C-139 Basin  
 

1. Click on Modify Existing Permit 
2. Enter the Permit No. or Project Name  
3. Click Search  

 
Note: 
• Fields with an asterisk are required 
• Documents can be attached at any 

time by clicking on the Attached 
Documents Tab on each step. 
 
 
 
 
 

4. Select Modify Permit under Action 
 
 
 
 
 
 
 
 
 
 

5. Select the Application Type 
6. Click Modify 
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7. Provide a Brief Summary of the new  
authorization or changes requested. 

8. Answer all Yes/No questions regarding  
BMP plans, monitoring, and activities. 
Note: If “Yes” is selected for any of 
these items, it is highly recommended 
to consult with District Staff 
WODpermits@sfwmd.gov before 
completing this section to determine  
eligibility and documentation needs. 

9. Select Yes/No if there are any 
concurrent Applications. If “Yes” is 
selected, two additional questions will be 
displayed. 

10. Click Next 
 
 

11. Confirm Location Details 
12.  Attach a map of the project boundary 
13.  Click Next 

 
 
 
 
 
 
 

14.  Verify the Customer Information 
Note:  
• Associations can be edited by clicking the 

pencil icon on the right. 
• A customer record can be removed from the 

application by clicking on the trash can icon on 
the right. 
 

15.  If the information is accurate, click Next to 
proceed to the following section. 

Note: To add another customer, follow the steps 
below.  
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16.  Click Add Customer  
 
 
 
 
 
 
 

17.  Search by email address to determine if a 
person is an active customer in RegPermitting. 
 
 
 
 
 
 
 
 
 
 
 

18.  A customer list will be displayed on the  
screen. Select a customer (the select button  
will change to Unselect). 
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19. Click Next. 
 
 
 
 
 
 
 
 
 
 

20.  If the customer is not on record, Create a New 
Customer. 
 

Note: 
• Each customer created must be associated with  

a unique and valid email address. 
• Persons may be associated with multiple 

businesses 
• If a new association needs to be established 

between 
a person and a business, please notify: 
regcustomerupdates@sfwmd.gov 
 

 
21.  Click on Create a New Customer button  

 to enter your customer information. 
 
 
 
 
 
 

22. Enter the Customer Information 
23. Click Next 
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24. Select all relevant Party Types 

    
Note:  

• A payer must be identified if the 
payment is to be made at this time. If 
the payment will be made later using 
the “Make Payment’ link, wait to 
identify a Payer at that time. 
 

25. Click Finish 
26. Add additional customers if applicable 
 
 
 
 
 
 
Note: 

• After adding a customer, the 
Associations can be edited by 
clicking on the pencil icon on the 
right. 

• A customer record can be removed 
from the application by clicking on 
the trash can icon on the right. 

• Each customer must be assigned at 
least one valid Association. 

 
27. Click Next 

 
 
 

28. Verify that the Permit Land Uses 
information is correct.  

29. If the information is correct, click Next.  
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30. If the information needs to be edited, click  
on the Land Use type to update the information.  
 

Note: 
• If any changes need to be made, update the  

Current Acres and provide a reason for the 
change. 
 

31.  Click Submit 
 
 
 

32. If an additional Land Use needs to be added, click 
Add Item to enter each Land Use Type and its 
associated Current Acres. 
 
 
 
 
 
 
 
 
 
 
 

33.  Select Land Use type from the drop-down 
 menu. 

34.  Add the Current Acres 
Note: 

• You may enter multiple land use types —  
each must have an acreage value. 

• Refer to Rule 40E-63, F.A.C. or  
email WODpermits@sfwmd.gov for guidance. 

 
 

35.  Click Submit 
 

36.  Click Next  
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37. Verify the Basin Details Information 
38. Click Yes or No if an existing basin is being 

transferred from another permit. 
39. If the Basin Details information is correct, click 

Next.  
 
 
 
 
 
 

40. Click the Download Property Info button to  
see a complete list of Property Details in .xlsx format 
 
Note:  

• If there is information listed on the 
spreadsheet that needs to be updated, make 
the changes in the system and use the 
comment section to list the changes. 

• The updated spreadsheet can also be 
attached for further confirmation of changes. 

 
 

41. If the Property Information needs to be 
edited, click on the Basin ID to update the 
information. 

42. Click on the fields that need to be updated to 
make the changes. 

 
 
 
 
 
 

43. Select the correct information from the  
dropdowns or enter the information.  

44. List the changes that were made in the 
comments section. 
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45. Make changes to the BMP Plan per Land 
Use by clicking the + under the action column 
to assign BMP Points. 
 

Note: 
• Each land use must have at least 35 total 

points, including: 
o A minimum of 10 points in nutrient control 

practices. 
o A minimum of 5 points in water management 

practices 
o A minimum of 5 points in particulate/sediment 

control practices (pasture management BMPs 
can provide equivalent points towards this category, if applicable) 

 
46. Click on the box next to the BMP Name(s)  

 that apply to your project. 
47.  Click Submit 

 
 
 
 
 
 
 

48. Review warnings before submitting 
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49. For each proposed Permit Basin, submit the following applicable items. Attach documents as necessary. 

• Description and documentation of legally responsible entities for site operations and permit compliance. 

• Documentation verifying ownership of the parcels and/or structures. 

• Written contracts, leases, or agreements with landowners, lessees or other entities, where applicable. 

• Written contracts, agreements, or equivalent regarding BMP implementation, and use or operation of the 
parcels and/or structures. This includes copies of leases for existing lessees that are not co-applicants. 

• Tax assessor’s parcel identification numbers for all included parcels. 

• A clear delineation of the property boundaries, drainage area, general direction of flow, inflow points, and off 
site discharge points/locations. Also, acreage contained in the permit application, including a map which is 
correlated with the list of parcel owners and lessees. 

• Proposed Best Management Practices (BMP) Plan.For shared water management systems, an executed 
legally binding agreement or contract regarding construction, use, maintenance and operational criteria, and 
BMP implementation requirements. 

• Permit Application Fee paid to the South Florida Water Management District. 

 
50.  Click Next 

 
 
 
 
 
 
 

51. Click Add Item to add any existing  
associated District permits that cover  
any of the lands or activities in this  
application. (e.g. ERP, WU, ROW) 
 
 
 
 

52. Click Submit 
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53. Enter Pre-Application Meeting Notes, if 
applicable.  

54. Click Next. 
 
 
 

 
 

55.  If your submittal requires sealed  
documents, complete the steps below.  
If not, click the blue Finish button 
located at the bottom right of the page. 
 
 

56. Enter the following information: 
• The name of the Professional 

Engineer who 
      is signing and sealing the document. 
• The Registered Profession License 

Number 
• The Registered Professional Company 

Name 
57.  Attach files to be signed and sealed.  

 
Note: The files attached during the previous 
steps will be included in the List of 
Documents to Seal. 

 
54. Click Refresh 
55. Check the box next to the document(s) the 

user wants to sign and seal. 
56. Click on “Sealed Registered Professional 

Documents”. 
 
 

Note: The Authentication Code will populate 
 
 
 
 

57. Check the box again next to the document(s)  
and click the “Print Signature Document” button. 
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58. User should print; sign and seal the document and  
attach it as part of the submittal. 

59. Click Next. 
 
 
 
 

60. Read the Statement of Agreement, then 
click the “Sign and Agree” button. 
 

Note: 
• A copy of the Electronic Transaction 

Agreement can be downloaded by clicking 
on the link. 

• The person submitting this application must 
be an authorized representative of the 
applicant(s). A signature authorization form 
can be downloaded by clicking on the link. 
 

61. Click Next. 
 

62. Click the Finish button to submit your 
application if you choose to make a 
payment later. 

 
Note: 
•  A Payer must first be identified if the payment  

is to be made at this time. If the payment will be made later 
using the “Make Payment’ link, wait to identify a Payer until 
then.  

• Partial payments cannot be made before an application is 
submitted. 

63. To pay the full balance prior to submitting the 
application, click the ‘Add Payment’ button.  
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64. Verify the Payer and select a Payment 
Method. Click ‘Pay Now’ and a pop-up 
window will open. Follow the prompts. 

 
Note: To cancel making a payment, click the 
trash can on the far right of the Payer record. 
 
 
 
65. A pop-up window will open. Follow the 

prompts:  
For ACH/eCheck- 

• Account Type 
• Routing Number 
• Account Number 
• Check box to Terms and Conditions 

Agreement 
• Click Pay 

Credit Card/Debit Card- 
• credit card number  
• cvv number 

• expiration date 

• Check box to Terms and Conditions 
Agreement 

• Click Pay 
 

Note: Once the bank processes the 
payment, the payment status and 
confirmation number will appear on the 
payment screen. To ensure the payment is 
submitted to the District, you must click the 
Finish button located in the lower right 
corner. 
 
66. Click the Finish Button 
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67. The following message will display when your application has been successfully submitted: 
 


