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ePermitting Naming Conventions/File Names 

 
 

If it is necessary to upload a revised document, please use the standard file name, then, on each new 
revision, add “rev1”, “rev2”, etc. to the end of the file name. When there is a slash in a filename 
(Deed/Lease, for example), please use the one that applies, i.e.: if the document is a deed, the filename 
should be Deed. 
 
 
 

Applications: 
 
Application Form     Application 
Permit Transfer Request    OwnTransReq 
RAI Response      RAIRespyyyymmdd 
Application Documentation    ApplDocs  
Application Withdrawal Request   WithdrawReq 
RAI Response Extension Request   RAIExtReqyyyymmdd 
Waiver       waiveryyyymmdd    

 
 

Calculations/Design Plans (Engineering): 
 
Calculations/Modeling    Calcs 
Site Map      SiteMap 
Storm Water Management Plan   SWMPlan 
Impoundment Analysis    ImpoundRpt 
Geotechnical Report     GeotechRpt 
Location Map      LocMap 
Diagrams/Plans     Plansyyyymmdd 
Plats       Plats 
Aerial       Aerial 
Phosphorus Control Plan    PhosCtrlPlan 
Drainage Report     DrainageRpt 

 
 
Conversion to Operation Transfers: 

 
Articles of Incorporation    ArtsofInc 
Association Documents    AssocDocs 
Affidavit (Conversion Transfer)   Affidavit 
Conversion Transfer Request    ConvTransReq 
 

 
Correspondence/Telephone Calls: 

 
Letters/Third Parties     3rdPartyComments 
Agency Comments     AgencyComments 
Telephone Call/Memo    Phone/Memoyyyymmdd 
Email       emailyyyymmdd 
Correspondence from Applicant   LetterfromApplicantyyyymmdd 
(After Final Action) 
Correspondence     correspondenceyyyymmdd 
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ePermitting Naming Conventions/File Names (cont’d) 
 
Legal Documents and Notices: 

 
Articles of Incorporation    ArtsofInc 
Association Documents    AssocDocs 
Deed/Lease      DeedLease 
Affidavit (Proof of Ownership)   OwnAffidavit 
Ordinance      Ordinance 
Conservation Easement    ConsvEasement 
Proof of Signature Authority    SigAuthDoc 
Power of Attorney     PowerOfAttny 
Formal Administrative Hearing Petition  PetitionforFAHyyyymmdd 
Title Determination     TitleDet 
Legal Notices      LegalNotices   

 
Misc.: 

 
Miscellaneous Documents    MiscDocs 
Permit Cancellation Request    PmtCancelReq 
 

PreApplications: 
 
Pre-Application Letter    PreAppLtr 
Pre-Application Map, Survey, etc.   PreAppMap 
Pre-Application Documents    PreAppDocs 

 
Post Permit Compliance:           
   

Engineering Certification    EngrCertyyyymmdd       
            ERP/SWM Commencement Notice   ConstCommNtcyyyymmdd  

Annual Status Report     AnnualStatusRptyyyymmdd 
Environmental Monitoring Report & Photo  EnvMonInfoyyyymmdd 
Water Quality Data     WaterQualDatayyyymmdd  
Above-Ground Impoundment Certifications  AGICertyyyymmdd   
Pumpage Data      PumpDatayyyymmdd 
Calibration Data     CalibrDatayyyymmdd 
Mitigation Schedule Modification   MitSchRevLtryyyymmdd 
Monitoring Schedule Modification   MontSchRevLtryyyymmdd 
BMP Implementation Report    BMPAnnualRptyyyymmdd 
  

Wetland/Mitigation Information (Environmental): 
 
Mitigation Plan     MitPlan 
Wetland Table      WetlandTable 
Environmental Site Info/Plans   EnvSiteInfo 
Monitoring Plan     MonitorPlan 
Vegetation/Wildlife Report    Veg/WildlifeRpt 
Preserve Area Management Plan   PresvAreaPlan 
Seagrass Survey     SeagrassSurv 
Sovereign Submerged Lands    SovrnLnd 


